MIKE GAY
COUNCIL MEMBER, DISTRICT 2
PHONE (904) 255-5202
FAX (904) 255-5230
EMAIL: MGAY@COJ.NET

117 WEST DUVAL STREET, SUITE 425
4TH FLOOR, CITY HALL
JACKSONVILLE, FLORIDA 32202

OFFICE OF THE CITY COUNCIL

MEMORANDUM

TO: The Honorable Nick Howland
Rules Committee Chair

FROM: The Honorable Mike Gay
Council Member, District 2

CC:
The Honorable Randy White

Council President

SUBJECT: 20250106 CM Gay Excusal Request Rules Committee

I respectfully request to be excused from the Rules Committee meeting scheduled for Monday,
January 6, 2025, due to being out of town.

Thank you for your consideration of this request.

Please contact Executive Council Assistant Bethany Bryan, ECA - District 2, at (904) 255-5156 for
additional information or correspondence.

MG/bb
NOTICED ON: January 6, 2025, at 4:00 p.m., pursuant to 15.103(c), Ordinance Code.

cc: Council Members and Staff
Margaret “Peggy” Sidman, Director/Council Secretary
Merriane Lahmeur, Chief, Legislative Services Division
Teresa Eichner, Chief, Public Information Division
Yvonne Mitchell, Chief, Administrative Services Division
Jeff Clements, Chief, Research Division
CITYC@COJ.NET
Electronic Notice Kiosk — 1 Floor City Hall
Public Notice System — City Council Web Page
Media Box
File Copy



mailto:CMNAME@COJ.NET
mailto:CITYC@COJ.NET

OFFICE OF THE CITY

COUNCIL
SUITE 425, CITY HALL
COUNCIL MEMBER CARLUCCI 117 WEST DUVAL STREET
AT-LARGE ,GROUP 4 JACKSONVILLE, FLORIDA 32202
OFFICE (904) 255-5159 E-MAIL: MCarlucci@COJ.NET

FAX (904) 255-5230

January 6, 2025
2:00 p.m.

MEMORANDUM

TO: The Honorable Randy White
Jacksonville City Council President

FROM: The Honorable Matt Carlucci
At-Large, Group 4

SUBJECT: 20250106 Early Departure Request CM Matt Carlucci from Rules Committee
for January 6, 2025

I respectfully request to excusal for an early departure at 4:55 pm the meeting for Monday,
January 6, 2024. Thank you for your consideration of this request.

Please contact Cory Armstrong, Executive Council Assistant, At-Large, Group 4 for additional
information or correspondence.

MC/ca

cc: Council Members/Staff
Margaret “Peggy” Sidman, Director/Council Secretary
Merriane Lahmeur, Chief, Legislative Services Division
Yvonne Mitchell, Chief, Administrative Services Division
Jeff Clements, Chief, Research Division
CITYC@COJ.NET
Electronic Notice Kiosk — 1st Floor City Hall
Public Notice System — City Council Web Page
Media Box
File Copy



	I. INTRODUCTION
	II. Chapter 15 – JACKSONVILLE SUNSHINE LAW COMPLIANCE ACT
	Sec. 15.101. Statement of purpose.
	Sec. 15.102. Applicability: Public Meeting, Location defined.
	Sec. 15.103. Notice of Council Public Meetings, posting and timing.
	Sec. 15.104. Public Meetings location.
	Sec. 15.105. Public Meeting; commencement and adjournment.
	Sec. 15.106. Public Meetings minutes.
	Sec. 15.107. Biannual (every two years) review and report on Council notices, meeting locations, and minutes.
	Sec. 15.108. Annual continuing education and training.
	Sec. 15.109. Recommendations for improved compliance.

	III.  PUBLIC NOTICE / INFORMATION SYSTEM
	Map of Districts and Zip Codes
	City Legislative Branch Organizational Chart

	City Administrative Branch Organizational Chart
	IV. COUNCIL PUBLIC MEETINGS
	Council Staff Responsibility
	Subcommittees or Special Committees
	Member to Member Meetings
	Meetings between Council Members serving on other boards & Commissions
	Town Meetings & Community Events
	Requirements, Naming structure & Records managment
	Sample Email Templates
	Sample Templates – Notices & Excusals
	SAMPLE 1 – Notice-Two Elected Officials
	SAMPLE 2 – Amended Notice-Two Elected Officials
	SAMPLE 3 – Cancellation Notice
	SAMPLE 4 – Meeting Notice-Two Members Regarding Legislation
	SAMPLE 6 – Excused Absence-Standing Committee
	SAMPLE 7 – Excused Late Arrival Request-Standing Committee

	Council Calendar - Reserving City Council Meeting Rooms
	Visitor & Guest Procedures

	V.  COMPLIANCE
	GIFT DISCLOSURE – Web Posting
	Resources / Correspondence​
	LOBBYIST LIST – Web Posting


	Lobbyist Information
	Lobbyist Registration
	Registered Lobbyist List
	Chapter 602 - Jacksonville Ethics Code
	CONFLICTS OF INTEREST & SECONDARY EMPLOYMENT DISCLOSURE REVIEW POLICY
	RECORDS RETENTION GUIDELINES AND OFFICE MOVES
	TEXT MESSAGES
	CITY COUNCIL POSTAGE
	CITY COUNCIL COPY CENTER PROCEDURES





