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Chapter 126 

(Procurement Code) 
Part I. Ethics and 

Transparency in Public 
Contracting - Subpart B 



r Bidder/ Suppliers Ethics 

• P rohi bited Contractors under Feder al and State Law 

• Immig ratio n Reform and Control Act (two years afte r conviction) 

• lluman Trafficking o r I luman Traflicking related cha rge incl uding Sex Oflenders (beginn ing 
com·ictio n t hroug h d urat ion of paro le period) 

■ Bid Collus ion Prohibited 

• Req uired Disclosure Regard ing City Officers and Employees 

• Ex Parte Communicatio ns P rohibited 

',, Public Officials / Employees Eth ics 

, Publ ic o ffic ial req uired to disclose fi nancial in terest in bid 

).- D isclosure must be in wri ting and occur at the time the bid o r contract is submi tted (no 
later than second fu ll working clay) o r p rior to the time public official acquires a fin ancial 
in te rest 

► Class D Offense (fa ilure to make disclosure) 

, Violatio ns include te rminatio n o f contract, decer tification, debarment 

► P rohibited purchases from Public Oflicia ls/Employees (self-dealing ) 

).- P urchases o f suppl ies, ser vices, or capital improvemen ts from a public official or 
employee (except for waivers/exemptio ns in Florida law) is prohibited 

► Purchases al so prohibited if public oflic ial or employee has a fi nancial interest (exce~t 
fo r wai\·ers/ exemptio ns in Flo rida law) 

► Unauthor ized purchases prohibited (willfully o r negligen tly) - purchase order or con trac t 
contrary to t he P-Cocle 

► Exception fo r us ing agencies and employees rely ing o n the ad vice of the Procurement 
Divisio n 

► U nau tho rized expendi ture o f a rtwork that includes a persons likeness in ar twor k 

► 13id T ampering - Sectio n 838.22, Flo rida Statutes 



I 

• Procurement Division records shall 
be public records except as otherwise 
exempt or confidential 

• Records will be open to inspection 
and copying during normal business 
hours 

• Procurement Division may charge 
reasonable fees for copies 

• Post P-Code, Procurement Operating 
M anual, policies, procedures, rules, 
directives, et c., t o Procurement 
Division's W ebsite 

• Make Procurement Division 
documents ( awards, purchase orders, 
solicitation documents) electronically 
accessible to public, subject to 
available funding ' 

• Chief required to conduct a survey every 
three years (triennial) to obta in supplier 
feedback 

• Survey topics: information 
transparency I accessibility, pre-bid 
conferences, bid submittal packages, bid 
evalua tions, and awards. 

• Chief shall consider survey results and may 
recommend changes to the Procuremen t 
Operating Manual for JPAC's approval 



Chapter 21 - Executive Branch, Generally , 
Part 4. - Contract Administration and Oversight \ 

Develop Contract Designate Contract Annually Train 
Risk Assessment - Administrators for High- ...._ Contract 

Program Risk Contracts Administrators 

Effective Contract Administrators 
= Contract Deliverables in City 

Contracts are Met 



► Developed by Chief Administrative Officer in consultation 
with the Inspector General and identifies key high-ri sk 
cont ract factors 

· Contracf'"Administrafor- .. _, ,•. .- · ~ · ·, , 

► Assigned by directors, CEOs and s hall be responsible and 
accountable for administratio n and overs ight of hig h-risk 
contracts: 
• Ensuring that the contract del iverables are met 
• Ensuring that City's pay ment of invoices are justified 

► "Contract deli verables" shall incl ude: 
• Project scope 
• Consistency with appropriation purposes and l imitatio ns 
• Project t ime li m its and scheduling compliance 
• Project mil estones 
• Product and perfo rmance deli very 
• Review dates 
• Plan updates 
• Contract renewal evaluat ion. 



'\I/ Annual Training of 
City Using Agencies 

Collaborative training efforts of tri-offices: 

►Chief of Procurement 

►City Ethics Director 

► Inspector General 

Training topics: 

► Procurement methods and procedures 

► Ethics in public contracting 

►Contract risk assessment program 

►Contract administration and oversight 



For questions or bill 
amendment ideas, please 
call: 

Lawsikia J. Hodges (OGC) 

(904) 255-5059 

Dustin Freeman, Chief of 
Procurement 

(904) 255-8811 

Matt Lascell, Inspector General 

(904) 255-5800 

' I 


