
HOWLAND AMENDMENT 
(Finance Committee - 2023-492) 

Council Member Howland offers the following amendment to File No. 

2023-492: 

(1) On page 1, line 11, after "ORDINANCE CODE;" insert "CREATING A 

NEW SECTION 52 .115 (PROCUREMENT), CHAPTER 52 (JACKSONVILLE 

HOUSING FINANCE AUTHORITY), ORDINANCE CODE";" 

(2) On page 4, line 28 ½, insert a new section 3 to read as follows: 

"Creating a new Section 52.115 (Procurement) , Chapter 52 

(Jacksonville Housing Finance Authority), Ordinance Code. A new 

Section 52.115 (Procurement), Ordinance Code, is hereby created and 

shall read as follows: 

Chapter 52 - Jacksonville Housing Finance Authority 

* * * 
Section 52.115. Procurement. 

The Authority, as an independent agency of the City, may establish 

its own procurement code with procedures for purchasing supplies, 

services, and capital improvements consistent with applicable laws. 

However, the Authority shall be required to use and procure supplies, 

services, and capital improvements in accordance with Chapter 126, 

Ordinance Code, until such time that the Authority establishes its 

own procurement code. The Authority's procurement code shall be 

subject to the Office of General Counsel's review for legal 

sufficiency and compliance with applicable laws. The Authority shall 

provide the Council Secretary with a copy of established procurement 

code within five (5) business days of initial adoption."; 

(3) Renumber remaining sections accordingly; and 

(4) On page 1, line 1, amend the introductory sentence to add that 

1 



the bill was amended as reflected herein. 
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Chapter 126 

(Procurement Code) 
Part I. Ethics and 

Transparency in Public 
Contracting - Subpart B 



;.... Bidder/ Suppliers Ethics 

• Prohibited Con tractors under Federal and State La,,· 

• Immig ra tio n Reform and Control Act (two years after con,·ic tion) 

• Human Tramcking or H uman Tramcking related charge including Sex Offenders (beginning 
com·ictio n through duration of parole period) 

• Biel Coll usion Prohibited 

• Req uired Disclosure Regarding City Omcers and Employees 

• Ex Par te Communicatio ns Prohibi ted 

).- Public Officials/Employees Ethics 

► Public om cial required to d isclose financial inte rest in bid 

► Disclosure mus t be in writing and occur at the t ime the bid or contrac t is s ubmitted (no 
later than second full working clay) o r p rio r to t he time public o mcial acquires a financial 
interest 

► Class D Offense (failure to make disclosure) 

),- Violations include terminatio n of contract. decertificat ion, debarment 

;.... Prohibited purchases from Public Omcial s / Employees (self:.clealing) 

).- Purchases of supplies, sen ·ices, or capi ta l improwments from a public om cial o r 
employee (except for waivers /exemptio ns in Flo rida law) is prohibited 

► Purchases also prohibited if public o llic ia l or employee has a financial in terest (except 
fo r wai,·er s/exemptio ns in Flo r ida law) 

;.... Unautho ri zed purchases prohibited (" ·illfully o r negligen tly ) - purchase o rder o r contract 
contrary to the P-Cocle 

Y Exceptio n fo r using agencies and empl oyees re ly ing o n the advice o f the Procurement 
Divisio n 

, Unautho rized expenditu re o f artwork that incl udes a pe rsons likeness in artwo rk 

► Bid Tampering - Section 8.'.18.22, Florida Statutes 
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• Procurement Division records shall 
be public records except as otherwise 
exempt or confidential 

• Records will be open to inspection 
and copying during normal business 
hours 

• Procurement Division may charge 
reasonable fees for copies 

• Post P-Code, Procurement Operating 
Manual, policies, procedures, rules, 
directives, etc., to Procurement 
Division's W ebsit e 

• M ake Procurement Division 
documents ( awards, purchase orders, 
solicitation documents) electronically 
accessible to public, subject to 
available funding 

• Chief required t o conduct a survey every 
three years (triennial) to obtain supplier 
feedback 

• Survey topics: information 
t ransparency/ accessibility, pre-bid 
conferences, bid submit tal packages, bid 
evaluations, and awards. 

• Chief shall consider survey resul ts and m ay 
recommend changes to the Procurement 
Operating Manual for JPAC's approval 



Chapter 21 - Executive Branch, Generally 
Part 4. - Contract Administration and Oversight ' \ 

Develop Contract Designate Contract Annually Train 
Risk Assessment ,___ Administrators for High- f--- Contract 

Program Risk Contracts Administrators 

Effective Contract Administrators 
= Contract Deliverables in City 

Contracts are Met 



► D eveloped by Chief Administrative Officer in consultation 
with the Inspector General and identifies key hig h- risk 
contract factors 

► Assigned by directors, CEOs and shall be responsible and 
accountable for administration and oversight of high- risk 
contracts: 
• Ensuring that the contract del iverables are met 
• Ensuring that City's payment of invoices are justified 

►"Contract deliverables" s hall include: 
• P roject scope 
• Consistency with appropriation purposes and limitations 
• Project t ime lim its and scheduling compli ance 
• Project milestones 
• Product and performance delivery 
• Review dates 
• Plan updates 
• Contract renewal evaluation. 
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----------::· ._____ _______________ f 

Annual Training of 
City Using Agencies 

Collaborative training efforts of tri-offices: 

►Chief of Procurement 

►City Ethics Director 

► Inspector General 

Training topics: 

► Procurement methods and procedures 

► Ethics in public contracting 

►Contract risk assessment program 

► Contract administration and oversight 



For questions or bill 
amendment ideas, please 
call: 

Lawsikia J. Hodges (OGC) 

(904) 255-5059 

Dustin Freeman, Chief of 
Procurement 

(904) 255-8811 

Matt Lascell, Inspector General 

(904) 255-5800 
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