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CHIEF OF EMERGENCY PREPAREDNESS 
 

Public Safety                 OC - 04370 
Fire and Rescue                       BU - 021 
Manager             EEO - 1 
FLSA – Exempt            PG – 19.10 
Sort Code: B01003 
 
This position is appointed by the Mayor, subject to confirmation by the Council and shall 
serve at the pleasure of the Mayor.   
 
This position reports to the Emergency Preparedness Director or Director of Fire and 
Rescue and is responsible for the organization, administration, and operations of the 
Emergency Preparedness Division, Primary responsibilities include the following: 
 
 Coordinates the activities, services and programs for emergency management 

and disaster response within Duval County and shall be the point of contact with 
other emergency management organizations.   

 Prepares a Comprehensive Emergency Management Plan and program for 
Duval County pursuant to Chapter 252, Florida Statutes. (Mitigation activities, 
preparedness, responses to disasters and emergencies, and recovery 
operations). 

 Monitors and advises the Directors of Employee Preparedness or the Director of 
Fire and Rescue of any and all threats, emergencies, or disasters that pose a risk 
to the lives and safety of Duval County residents and proposes solutions on how 
to best protect people and property from imminent danger or further damage. 

 Procures supplies and equipment, institutes training programs, public 
preparedness information and education programs, manages and coordinates 
disaster drills and exercises in accordance with the Plan.   

 Develops evacuation plan for Duval County to be utilized for all types of 
emergencies or disasters and in collaboration with local entities, municipalities, 
concerned agencies, public utilities, and state offices.  

 Ensures all 214 Forms and other required applications/documentation are 
properly completed and submitted during times of declared or other 
emergencies that could result in the recovery of Federal/State funding and 
works with appropriate City, State, or Federal partners to ensure timely cost 
recoveries.  

 Communicates clear direction, manages for results, and leads organizational 
change.  

 Assigns responsibility, takes corrective action, demonstrates leadership and 
evaluates, develops and motivates employees. 

 
Position Requirements: Shall have at least five years’ experience in the 
administration, training or management of firefighting, emergency medical or rescue 
personnel, equipment, and apparatus.     
 
Approved: 7/11/20 




